_TONG LIEN POAN LAO DONG VIET NAM CONG HOA XA HOI CHU NGHIA VIET NAM
CONG DPOANTHAN - KHOANG SAN VIET NAM Déc lip - Tw do - Hanh phiic

S6: 1474 /TB-CDTKV Ha Néi, ngay L _thang 4 néim 2019
V/v dang ky 16p tap hudn huéng din st dung phan g
mém quan ly doan vién

Kinh gui: Cong doan cac don vi truc thude

Thuec hién chi dao ctia Téng Lién doan Lao dong Viét Nam va Nghi quyét Dai
hoi Cong doan Than — Khoang san Viét Nam lan thi V, nhiém ky 2018-2023. Nham
thue hién tét cac chinh sach uu dai, gop phan cham lo lgi ich thiét thyuc cho doan
vién cong doan trong thoi gian 61, Cong doan Than — Khoang san Vigt Nam t6 chire
16p tap hudn hudng din sir dung phan mém quan ly doan vién va doi thé doan vién.

1. Thanh phan:

Chu tich va can bo truc tryce tiép phu trach, van hanh phan mém Cong doan
cac don vi truc thudc.

2. Noi dung:

Hudng dan cap nhat dir liéu, s dung phan mém quan ly doan vién va doi the
doan vien.
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3. Yéu cau:

a) Céac don vi diang ky danh séch cur can bo tham gia 16p tap huan gui vé Cong
doan Than — Khoang san Viét Nam (qua Ban to chue) truoe ngay 17/4/2019 (theo
mau 01 va gui file mém qua dia chi Email: thangdm(@vinacomin.vn ) de Cong doan
Than — Khoang san Viét Nam ra quyét dinh triéu tap.

b) D¢ thyc hién tot cong tac tap huan, dé nghi cac don vi khi tham gia tap huan
chuan bi theo cac ndi dung sau:

- Céan bo tryc llt,p phu trach theo doi, van hanh plmn mém chudn bi may tinh
xach tay dé phuc vu cong tac tap hudn.

- Chuan bi danh sach doan vién theo mau dinh kém (mau 02) va anh file mém
theo danh sach doan vién (05 doan vién): nén xanh, kich co lén hon 100KB.

Pé nghi cac don vi dang ky day du thong tin, s6 liéu theo cic mau dinh kém
gui vé Cong doan Than — Khodang san Viét Nam (qua Ban to chiic)./ // .

TM BAN THUONG VU
Noi nhdn: 4 CHU TICH
- Nl kinh guri (e-copy);
= Thudng true, cac Ban CHTKYV (e-copy);
= Lo VT, ToC.
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