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QUYET PINH
Vé viéc ban hanh Quy dinh
ché @9 chi tb chirc Dai hdi Cong doan céc cp
BAN THUONG VU CONG POAN THAN - KHOANG SAN VIET NAM
Cin ctr Luat Cong doan nim 2012 va Diéu 1é Céng doan Viét Nam Khoa
XI;

Céan cu' ké hoach sé 52/KH-TLD ngay 28 thang 11 ndm 2016 cua Téng Lién
doan vé t6 chirc Pai hoi Cong doan céc cap tién téi Pai hoi XII Cong doan Viét
Nam nhiém ky 2018-2023;

Céan cur Quyét dinh s6 1993/QD-TLD ngay 30 thang 12 ndm 2016 cua Doan
Chu tich Téng Lién doan Lao dong Viét Nam vé viéc ban hanh quy dinh ché d6
chi tb chirc Pai hi Céng doan céc cp;

Xét dé nghi ctia Ban Tai chinh Cong doan Than- Khoang san Viét Nam;

QUYET DINH:

Piéu 1. Ban hanh Quy dinh ché d6 chi té chirc Pai hoi Cong doan cac cép; dbi

véi cong doan cap trén truc tiép co sd, cong doan co s td, chirc Dai hoi toan thé,
Pai hoi Pai biéu.

Piéu 2. Quyét dinh nay c6 hiéu luc thi hanh ké tir ngay ky va hét hiéu luc
sau khi két thic Pai hoi Cong doan céc cap tién téi Pai hdi lan tha V Cong doan
Than - Khoang san Viét Nam.

Piéu 3. Vin phong, cic Ban va cac don vi truc thude Cong doan Than -
Khoang san Viét Nam chiju trach nhiém thi hanh Quyét dinh nay./ /4,(.&)
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TONG LIEN POAN LAO PONG VIET NAM CONG HOA XA HQI CHU NGHIA VIET NAM
CONG POAN THAN - KHOANG SAN VIET NAM Poc lap — Tw do — Hanh phiic

QUY PINH
Ché dg chi to chire Dai h¢i Cong doan cic cap
(Ban hanh kém theo Quyét dinh s6 O 352 /OD-CDTKV ngay 3 thang $ nam 2017
cua Ban Thuong vu Céng doan Than - Khodng sdan Viét Nam)

I. QUY PINH CHUNG
Diéu 1. Pham vi diéu chinh, déi tu'O’ng ap dung

1. Quy dinh nay quy dinh cy thé mot s6 ché do chi cho cong tac chuén bj, cong
tac t6 chirc dai hox to cong doan, cong doan bg phén, cong doan co s¢ va cong doan
cép trén truc tiép co so (goi chung 1a cong doan cac cip) tién t&i Dai héi lan tha V,
Cong doan Than — Khoang san Viét Nam.

2. Béi tuong dp dung:

2.1. Pai hoi cong doan cép trén truc tiép co sd.
2.2. Pai hoi cong doan co sa.

2.3. Pai hoi cong doan bd phan, té cong doan.
Piéu 2. Nguyén tic chung

1. Truée khi t6 chirc dai hi, cong doan cac cép phai can d6i kha néang tai chinh
dé x4y dung du toan chi, trinh cong doan cép trén truc tiép phé duyét.

2. Cong doan cac cap quan ly chat ché viéc sir dung tai chinh, tai san phuc vu
dai hoi theo tinh than thiét thuc, tiét kiém, khong phé truong, hinh thire; chi t6 chirc
dai hoi phai bio dam dinh mirc, tiéu chuén quy dinh; tan dung t6i da co s& vét chat,
ky thuat, phuong tién hién cé clia co quan dé phuc vu dai hoi.

3. Sau mét thang tir khi két thuc dai hoi, Ban Té chirc dai 'héi phai quyet toan
thu, chi cua dai héi bao cdo Ban Thudng vy cong doan cung cap; UBKT ddng cip
clia cong doan céc cép t6 chirc kiém tra thu, chi kinh phi t6 chirc dai héi.

4. Thoi glan dai hoi, s6 lwong dai biéu dy dai hdi cong doan céc cép thuc hién
theo ké hoach sé 244/KH-CDTKV ngay 03 thang 3 nam 2017 cia Céng doan Than
— Khoéng san Viét Nam.

IL. QUY PINH CU THE
Piéu 3. Ngi dung chi
1. Chi bdi dudng cho thanh vién tiéu ban chuén b, phuc vu dai hdi.

2. Chi xay dung van kién (bao gom soan thao, thim dinh, bién tap, chinh ly,
hoan chinh dén khi trinh dai hdi; chudn bj phuong an nhan sy trinh dai hoi).

3. Chi cho cong téc tuyén truyén phuc vu dai hoi.
4. Chi tién thué phong nghi ciia dai biéu va khach moi trong thoi gian dai hoi.
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5. Chi tién an cua dai biéu va khach moi tham du dai hoi.

6. Chi thué hgi trudng; trang tri khanh tiét va trang thiét bj truc tiép phuc vu
trong nhitng ngay t6 chirc dai hoi.

7. Chi nudc udng va giai khét gitra gio.

8. Chi van phong phém, in an du thao van kién va tai liéu phuc vu dai hoi.

9. Chi thudc chira bénh thong thudng cho dai biéu, khéach moi.

10. Chi boi dudng truc tiép phuc vu, bao vé dai hdi (can bd, nhén vién, lai xe,
an ninh, I€ tan, bao v¢, y té...).

11. Thué xe dua d6n dai biéu, khach moi (truong hop Ban t6 chirc dai hoi
khong bo tri duogc xe).

12. Chi khéc (chi mua cip, sd, but, huy hiéu, phtt hiéu; chi lam thém gio...).

13. Trang cap, tang pham luu niém cho dai bleu khéch mdi, cho cac dong chi
Uy vién Ban Chép hanh, Uy vién Uy ban Kiém tra ciing cAp théi tham gia nhiém ky méi;

Piéu 4. Mikc chi cu thé

1. Chi bdi duwdng thanh vién cac tiéu ban phuc vu dai hji:

1.1. Pai hoi cdng doan Than — Khoéang san Viét Nam

- Trudng tiéu ban: 1.000.000 dong/ngudi/thang.

- Thudng truc tiéu ban: 800.000 dong/ngudi/thang

- Thanh vién tiéu ban: 500.000 déng/ngudi/thang.

1.2. Pai hdi cong doan cép trén truc tiép O s0.

- Truéng tiéu ban: 800.000 dong/ngudi/thang.

- Thudng truc tiéu ban: 600.000 dong/ngudi/thang.

- Thanh vién tiéu ban: 400.000 dong/ngudi/thang.

1.3. Dai hdi céng doan co so.

- Trudng tiéu ban: 500.000 ddng/ngudi/thang.

- Thuong truc tiéu ban: 400.000 dong/ngudi/thang.

- Thanh vién tiéu ban: 300.000 déng/ngudi/thang.

1.4. Ché dd chi boi dudng duge thyc hién tir khi cdc quyét dinh thanh lap tiéu
ban, to gitp viéc c6 hiéu lyc thi hanh dén khi két thic dai hoi.

_ Truong hgp thanh vién tiéu ban tham gia té gitip viéc thi chi dugc hudng mirc

boi dudng cao nhat.

2. Chi bién tap, soan thiao, hoan chinh van kién dai hdi:

Chi xay dung vén kién (bao gdm cong tac bién tap, xay dung bao céo, hoi thao, tong
hop y kién...; chuan bj phuong an nhan sy trinh dai hdi), mic chi nhu sau:

2.1. Pai hdi cong doan Than — Khoing san Viét Nam: mic chi t6i da
40.000.000 dong.



Trong d6, mure chi hdi nghi, hoi thao nhu sau:

- Nguoi chu tri: 500.000 dong/ngudi/budi.

- Thu ky, dai biéu dy hop: 300.000 ddng/ngudi/budi.

- Chi nuéc udng, giai khat giita gio: 20.000 ddng/ngudi/budi.

- B6i dudng ngudi phyc vu: 100.000 dong/ngudi/budi.

2.2. Pai h¢i cong doan cép trén tryc tiép co so: mirc chi t6i da 25.000.000 déng.
Trong d6, mirc chi hdi nghi, hi thao nhu sau:

- Nguoi chu tri: 400.000 dong/ngudi/budi.

- Thu ky, dai biéu du hop: 200.000 ddng/ngudi/budi.

- Chi nuéc udng, giai khat gitra gio: 20.000 ddng/ngudi/budi.

- Boi dudng ngudi phuc vu: 100.000 déng/ngudi/budi.

2.2. Pai hdi cong doan co sé: mire chi tir 3.000.000 dén 20.000.000 déng.
Trong d6, murc chi hdi nghi, hoi thao nhu sau:

- Ngudi chu tri: 150.000-300.000 dong/ngudi/budi.

- Thu ky, dai biéu dy hop: 100.000 -200.000 ddng/ngudi/budi.

- Chi nuée udng, giai khat giira gio: 20.000 ddng/ngudi/budi.

- Bdi dudng ngudi phuc vu: 100.000 dong/ngudi/budi.

Muic chi cu thé phuc vu cho cdng tac bién tap, soan thao, hoan chinh van kién do
cong doan cac cap quyét dinh theo dur toén duoc cap ¢6 thdm quyén phé duyét.

3. Chi tién in ciia dai biéu va khidch méi tham dw dai hoi:

3.1. Mitrc chi tién #n trong thdi gian dai hoi:

- Dai hQi cong doan Than- Khoang san Viét Nam: muc chi 500.000
ddng/ngudi/ngay.

- Dai hoi cong doan cép trén truc tiép co sé: mirc chi 200.000 - 300.000
dong/ngudi/ngay.

- Pai hdi cong doan co so: mirc chi ti da 150.000 - 250.000d/ngudi/ngay.

3.2. Pai biéu ¢ xa vé dy dai hoi dugce chi tién an theo ché do dai héi 01 ngay
truoc va 01 ngay sau dai hoi; dai biéu du dai hoi khéng an tap trung dugc thanh toan
tién 4n theo céc mirc quy dinh.

3.3. Chi budi gap mat tong két dai hdi bing muc chi tién &n 01 ngay quy dinh
tai tiét 3.1 Khoan nay.

4. Chi nwée ubng, giai khat giira gio' trong thoi gian dai hji:

- Pai hoi cong doan Than — Khodng san Viét Nam mic chi 40.000
dong/ngudi/ngay

- Pai hoi cong doan cap trén co s¢: mirc chi 40.000 dong/ngudi/ngay
- Pai hoi cong doan co sd: mirc chi tdi da 30.000 dong/ngudi/ngay
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5. Chi bdi dudng truc tiép phuc vu dai hji:

- Chi bdi dudng truc t1ep phuc vy, bao v¢ trong sudt qua trinh dai hoi: can bo
nhan vién, 1ai xe, an ninh, 12 tan, bao vé, y té, truc dién, nudc, théng tin lién lac,...
hdi trudong, phong hop, noi dn nghi cua dai biéu va cac diém phai truc bao vé,.. duqc
khoén mtrc bdi dudng:

+ DPai hdi cong doan Than — Khoang san Viét Nam, mirc chi 300.000 - 500.000
dong/ngudi/ngay.

_ Dai hdi cong doan cép trén truc tiép co s&, muc chi 200.000 - 300.000
dong/ngudi/ngay.

+ Pai hdi cong doan co sé mirc chi 100.000 - 200.000 ddng/ngudi/ngay
Ban t) chirc dai hdi quy dinh cu thé s6 luong ngudi phuc vu.

- Can by, cong nhan vién cac don vi phuc vu hoi trudng, phong hop, noi dn
nghi cta dai biéu va khach moi duge ban to chire dai hoi ky hop dong thué khong
duoc hudng ché do bdi dudng theo quy dinh nay.

6. Chi tién thué phong nghi ciia dai biéu va khach moi trong thoi gian dai hoi.

Pai biéu, khach mdi du dai hoi or xa phai thué chd nghi, vige bb tri noi nghi cho
dai biéu, khach mdi do Trudng Ban td chire dai hoi xem xét quyét dinh, nhung t6i da
trong thoi gian 02 ngay (trude dai hdi 01 ngay, sau dai hgi 01 ngay). Gia thué phong
nghi thanh todn theo thyuc t€, nhung khong cao hon muc quy dinh ctia Nha nudc ve
ché do6 cong tac phi hién hanh.

7. Chi trang cip, ting phim lwu niém:

- Pai hgi cong doan cong doan Than — Khoang san Viét Nam

+ Dai biéu, khdch moi, mic chi tir 1.000.000 - 2.000.000d/ngudi.

+ Uy v1en Ban Chap hanh, Uy vién Uy ban Kiém tra duong nhi¢m thoi tham
gia Ban Chap hanh, Uy ban Kiém tra khoa méi, mirc chi t6i da 2.000.000d/ngurdi.

+ Phong vién, bdo, dai dua tin Pai hdi, mic chi tdi da 500. 000d/nguoi.

- Pai hoi c6ng doan cép trén tryuc tiép co so:

+ Pai biéu, khach mdi, mirc chi tir 500.000 - 1. 000.000d/ngudi.

+ Uy vién Ban Chap hanh, Uy vién Uy ban Kiém tra duong nhiém théi tham
gia Ban Chép hanh, Uy ban Kiém tra khoéd méi, mirc chi t6i da 1.500.000d/ngurdi.

+ Phéng vién béo, dai dua tin dai hoi, mirc chi t6i da 300.000d/ngudi.

- Pai hgi cong doan co so:

+ Dai biéu, khach moi, muc chi tir 200.000 — 1. OOO 000d/ngudi.

+ Uy vién Ban Chap hanh, Uy vién Uy ban Kiém tra duong nhi¢m thoéi tham
gia Ban Chép hanh, Uy ban Kiém tra khod méi, mic ch1 t6i da 1.000.000d/ngurdri.

+ Phéng vién béo, dai dua tin dai hoi, mirc chi téi da 200.000d/nguoi.

8. Chi lam thém gw’ Déi v6i cong viéc lam thém ngoai gio phuc vu dai hoi,
phai c6 xac nhan sb ngudi, thoi gian, ndi dung cong viée va két qua cua viéc lam
thém duge Thu trudng don vi xét duyét méi duge thanh toan theo ché @b hién hanh.

- Cac khoan chi dét xuét, phuc vu dai h¢i: Do Trudong Ban td chuc dai hdi xem
x€ét, quyét dinh.



* Cac néi dung chi quy dinh tai khoan 3, khoan 4, khoan 6, khoan 8, khoan 9,
khoan 11, khoan 12, khoan 13, khoan 15 Piéu 3 dugc thanh toan theo thuc té trong
pham vi du toan dugc cip ¢ thim quyén phé duyét.

* Cac don vi xay dung kinh ph1 t6 chirc Pai hoi, mirc chi theo quy dinh cua
Cong doan TKV, néu don vi chi & mic cao ngoal quy dinh phai c6 nguon hd trg
kinh phi ctia co quan, don vi, chinh quyén ddng cép, tap thé, ca nhan.

III. TO CHUC THU'C HIEN
Piéu 5. Ngudn kinh phi

1. Ngudn kinh phi chi té chitc dai hdi cia cong doan cac cap néu trén cin doi
trong dy toan tai chinh cong doan cua nim chuén bj va trong nim dién ra dai hoi.
Trudng hop thiéu dugc st dung nguon tai chinh cng doan tich lu§ ctia don vi. Quyét
toan kinh phi chi dai hoi bing ngudn tai chinh cong doan thyc hién theo quy dinh cua
Tdng Lién doan, Cong doan TKV.

2 Nguon kinh phi chi t6 chtc dai hoi duge co quan, don vi, chinh quyén dong
cép, tap thé, ca nhén hd trg ghi thu tai chinh cng doan va quyét toan chi dai hoi
tuong ung v0'1 s tién dwoc hd tro. Viée st dung cho dai hdi do Trudng Ban t6 chire
dai hoi quyét dinh. Két thiic dai hoi phai béo céo cong khai, minh bach véi Ban T6
chirc dai hoi. Tién, tai san va hién vat khéc duoc hd tro, néu sit dung khéng hét cho
dai hoi, ghi thu tai chinh cong doan dé sir dung vao cac hoat dong cong doan tai don vi.

3. Mirc chi trén lam cén ctr dé cong doan céc cép xem Xét kha nang ngudn kinh
phi quyet dinh cu thé cho phu hop véi tinh hinh thuc té cia don vi. Céc khoan chi
khoéng c6 trong quy dinh nay thuc hién theo Quyét dinh s6 1911/QD-TLD ngay
19/12/2016 ctua Tong Lién doan.

Diéu 6. Hach toén chi dai hi.

- Chi cho cong tac chuin bj ndi dung vén kién, chuong trinh dai hdi; chi in an
van kién, nghi quyet ctia dai héi... phat sinh vao nién dd ké toan nidm nao thi duoc
quyét toan vao nién do nim do.

- Kinh ph1 t6 chirc dai hoi déi véi Cong doan Than — Khoang san Viét Nam va

cong doan cép trén truc tiép co s& duge hach toan vao Ma s 29-Chi Quan ly hanh
chinh -muc (29.03)

Trong qué trinh thuc hién néu c6 vudong méc phan anh ve Cong doan Than —
Khodng san Viét Nam (Qua Ban Tai chinh) dé xem xét, giai quyét kip thoi. )ﬂ)
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