TONG LIEN POAN LAO DONG VIET NAM CONG HOA XA HQI CHU NGHIA VIET NAM
CONG DPOAN THAN — KHOANG SAN VIET NAM Pic lap — Ty do — Hanh phic

., ANAD
s6 028/ Qb-CDTKV Ha Néi, ngay 40 thang 7 nam 2018

QUYET PINH
“V@ viée ban hanh quy ché quan Iy can b
Cong doan Than — Khodng sin Viét Nam, nhi¢ém ky 2018 - 2023”

BAN CHAP HANH CONG POAN THAN - KHOANG SAN VIET NAM
- Can ctr Diéu 1é Cong doan Viét Nam;
- Can cur Quyét dinh s§ 1024/QP-TLD ngiy 18 thang 7 nim 2006 cua Doan

Chu tich Téng Lién doan Lao dong Viét Nam, quy dinh nhiém vy, quyén han cuia
Cong doan Than — Khoang san Viét Nam;

- Cén cur cac quy dinh ban hanh kém theo Quyét dinh s6 1468/QD-TLD ngay
11/11/2009 va Quyét dinh s0 1445/Qb- -TLD ngay 25/10/2010 cua PBoan Chu tich
Tong Lién doan Lao dong Viét Nam vé phan cong, phan cdp quéan ly; b6 nhiém,

mién nhiém, diéu dong, ky ludt can bd cong chirc, vién chirc trong t6 chirc cong
doan;

- Can ctr Nghi quyét hoi nghi lan thir hai Ban chip hanh Céng doan Than —
Khoang san Viét Nam khéa V, nhiém ky 2018 — 2023;

- Theo dé nghj ciia Ban td chirc Cong doan Than — Khodng san Viét Nam,
QUYET PINH:

Piéu 1. Ban hanh kém theo quyét dinh nay “Quy ché quan Iy can by Cong
doan Than — Khoang san Viét Nam”, nhiém ky 2018 — 2023.

Piéu 2. Quy ché nay co hiéu luc ké tir ngay ky ban hanh va thay thé cac van

“Ouy dinh phan cap quan Iy cdn b, cong chire, vién chitc Cong doan Than —
Khodng san Vi¢t Nam” ban hanh kém theo Quyét dinh sé 308/QD-TKV ngay
16/7/2013 va “Quy trinh bé nhiém, b6 nhiém lai can bé” tai muc II, huéng dan so
928/HD - CDTKYV ngay 04/11/2016 cua Ban Thuong vu Cong doan Than — Khoang
san Viét Nam.

Piéu 3. Ban chép hanh, Ban thuong vu, Vin phong va cac Ban Céng doan
Than — Khoang san Viét Nam, Cong doan cac Tong cong ty, Cong ty, don vi truc
thudc can cir quyet dinh thi hanh./

w/ e x .
Noi nhin: “o A TM. BAN CHAP HANH
- Téng Lién doan (B/c); CHU TICH
- Dang uy Tép doan (B/c);

- HPTV, TGP Tap doan (P/h);
- Nhu Diéu 3 (T/h);
- Luu VT, ToC.




TONG LIEN POAN LAO BONG VIET NAM CONG HOA XA HOI CHU NGHIA VIET NAM
CONG POAN THAN — KHOANG SAN VIET NAM Péc lap — Tw do — Hanh phiic

QUY CHE QUAN LY CAN BO
CONG POAN THAN - KHOANG SAN VIET NAM

(Ban hanh kém theo Quyét dinh s6 02 8/0P-CDTKYV ngay40/7/2018)

CHUONG I
NHUNG QUY DINH CHUNG

Piéu 1. Pham vi diéu chinh

Quy ché nay quy dinh vé: tiéu chuan; phan cap quan ly; bd nhiém, bo nhi¢ém
lai; bo tri, diéu dong, luan chuyén va quy hoach, dao tao; thoi gitr chure v, mién
nhiém, tor chire va danh gia can bg; khen thuong, ky luét va ché do can bd cong
doan.

Diéu 2. Déi twong dp dung

Quy ché nay 4p dung chung dbi vdi can by, vién chirc trong toan hé thong
Cong doan Than - Khoang san Viét Nam (goi chung la can bg cong doan), bao gdbm:

- Cén b cong doan chuyén trich qui dinh tai khoan a, diém 2, Piéu S,
Chuong I, Diéu 1& Cong doan Viét Nam (khoa X): 12 nhitng nguoi dam nhiém cong
vige thuong xuyén trong to chire cong doan, duoc dai hoi, hdi nghi bau ra hodc co
quan, don vi c6 tham quyén cua cong doan chi dinh, bo nhiém vao céc chirc danh
can by cong doan va giao nhiém vu thuong xuyén.

- Nhimng nguoi duge tuyén dung vao bién ché cua to chic cong doan, bd
nhiém vao ngach, chic vy, chirc danh trong cac co quan chuyén trach cong doan (co
quan Cong doan TKV, Cong doan Tong cong ty) hodc lam cong tic chuyén trach
cong doan tai co so.

- Nhitng nguoi do Dai hoi cong doan, Ban chap hanh cong doan cac cap bau
ra dé dam nhiém cac chic vy trong t6 chire cong doan.

CHUONG II
TIEU CHUAN CAN BQ

Diéu 3. Tiéu chuan chung ddi v6i can by cong doan

3.1. Co ban linh chinh tri vimg vang, trung thanh véi Iy tuong cich mang cua
Dang, vdi Chii nghia Mac — Lé Nin, tu tuong Ho Chi Minh; ¢6 ¥ thirc d4u tranh bao
vé quan diém, duong 16i cua Pang; chinh séch, phap luat ctia Nha nude.

3.2. Guong mau vé dao dic, 16i séng, can kiém liém chinh, chi cong vo tu;
khong quan liéu, tham nhiing, lang phi va kién quyét ddu tranh chéng quan liéu,
tham nhiing, lang phi; c6 tac phong dan chu, gin bo chit ché véi doan vién cong
doan va nguoi lao dong; thuc hién nghiém tic quy ché dan chi ¢ co quan; khong
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lam dung chirc vy, quyén han va dé nguoi than lgi dung chire vu, quyén han dé muu
loi riéng.

3.3. La doan vién cong doan; tim huyét v6i sy nghiép clia to chirc Cong doan,

¢6 kha ning to chic tap hop, gin bo mat thiét v&i cong nhan vién chic lao dong

(CNVCLD) va dugc tin nhiém cua doan vién cong doan; tap hop va phat huy suc
manh tap thé.

3.4. C6 ning lye dai dién, bao vé quyén, loi ich hgp phap, chinh dang cua
doan vién, nguoi lao dong va xu ly dugce cac tinh huong mai nay sinh theo nhiém vu
dugc phan cong.

3.5. C6 stic khoe tot, du tudi tham gia tron mdt nhiém ky dai hoi doi voi chie
danh bau cir lan dau va du tudi bd nhiém co6 thoi han tir 05 nam tro 1én doi vai chire
danh b6 nhiém lan dau va c6 trong dién dugc quy hoach.

3.6. Buogc su tin nhiém cao cua doan vién va nguoi lao dong.

A A A A ) ~ . A A - A A v,
Dicu 4. Tiéu chuan cu thé (Ngoai nhitng tiéu chuan chung néu trén doi voi
tung chiee danh phai dam bao cac tiéu chuan sau).

4.1. Péi véi chive danh Chii tich Cong doan TKV

4.1.1. Chire trach nhiém vu: La nguoi ding dau Ban chdp hanh va 1a ngudi
dai dién theo phap ludt ctia Ban chap hanh; chu tri cac cong viéc ctia Ban chap hanh,
Ban thuong vuy; chiu trach nhiém trudc Ban chfip hanh va Poan Chu tich T6ng Lién
doan vé cac hoat dong cong doan va két qua thyc hién nhiém vu cong tac cong doan.

4.1.2. Yéu cau ve tiéu chuan, trinh do, nang luc:

a. Co nang luc lanh dao, chi dao, diéu hanh trong van dung chu truong, nghi
quyét, chinh sach cua Pang, Nha nudc, t6 chirc Cong doan, Tap doan vao linh vuc
cong tac duge phu trach; xdy dung va trién khai cac chu truong cong tac cia Ban
chflp hanh, Ban thuong vu; c¢6 kha niang sang tao, quyét doan, dam chiu trach nhiém
trong lanh dao, diéu hanh thuc hién nhiém vu cta cong doan;

b. C6 nang luc dé xuét, tham gia xdy dyng va trién khai thuc hién chu truong,
chinh sach, phap luat cua Pang, Nha nude, Tong lién doan, Tap doan lién quan dén
doan vién, nguoi lao dong va hoat dong cong doan;

¢. C6 kha ning du bao, dinh hudng phét trién cua Tap doan Cong nghiép
Than - Khoang san Viét Nam va chi dao xay dung chién luoc phat trién cac linh vuc
thuoc pham vi hoat dong cong doan;

d. Co nang lyc nghién ciru xdy dung va chu tri dé 4n, van ban quy dinh,
hudng dan; cac giai phap, phuong phap t6 chuc thuc hién trong cong tac cong doan;

d. C6 kha ning quy ty, doan két, tap hop can bd, doan vién va ngudi lao dong;

e. La nguoi kinh qua thyc tién, ¢6 thoi gian cong tac trong to chirc cong doan
da dam nhiém chirc danh Pho chu tich Cong doan TKV hodc nguoi dirng dau, cap
pho cua nguoi dung dau o cac don vi thudc Tap doan Cong nghiép Than — Khoang
san Viét Nam va c6 kinh nghiém trong linh vuc phu trach tir du 05 nam tro 1én; ¢6
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tinh than trach nhiém va hoan thanh tot nhiém vu dugc giao, cé thoi gian cong tac
con it nhat du nhiém ky (05 nam);

f. Nim virng duong 16i, chu truong, quan diém ctua Pang; chinh sach phap
luat ciia Nha nude; quy dinh ctia Tong Lién doan Lao dong Viét Nam; tinh hinh san
xuit kinh doanh cua Tap doan, c6 kinh nghiém hoat dong thuc tién vé hoat dong
cong doan;

g. C6 bang tot nghiép dai hoc tro 1én (uu tién béng t6t nghiép vé cac linh vuc
chuyén mon chinh cua Tap doan Cong nghi¢p Than — Khoang san Viét Nam);

h. C6 bang tot nghiép cao cap 1y ludn chinh tri;

i. C6 chumg chi dao tao, b01 dudng vé 1y luan nghiép vu cong doan; hoic ¢6
chimg chi dao tao, boi dudng vé 1y ludn nghiép vu cong tac dang;

). Su dung it nhat mot ngoai ngir thong dung (Anh, Nga, Phap, Buac, Trung
Quac) trinh do B tro Ién;

k. Biét sir dung may vi tinh va ap dung k¥ nidng vé tin hoc vao cong tac 1anh
dao quan ly va chuyén mén nghiép vu.

4.2. Doi véi chiee danh Phé chii tich Cong doan TKV

4.2.1. Vi tri va chirc trach: Phé chu tich ¢6 trach nhi€ém giap Chu tich phy
trach, chi dao viée to chtrc thuc hién mot sé linh vuc cong tac; truc tiép phu trach
mot s6 ban, don vi theo su phan cong cua Chu tich va Ban thuong vy; chiu trach
nhiém trude Chu thh Ban thuorn;, vu va phap lut vé nhiém vu dugc phan cong.

a. C6 thoi gian cong tac trong to chuc cong doan dam nhiém chic danh Chu
tich Cong doan tryc thuge Cong doan TKV hodc da dam nhiém chirc vu Truong ban
mot s6 Ban chuyen dé Cong doan TKV; ngudi ding dau, cap pho cua nguoi dimg
diu & cac don vi thudce Tap doan Cong nghi¢p Than — Khoang san Viét Nam; c¢o
kinh nghiém trong linh vuc phu trach tir du 05 niam trd 1én, ¢ tinh than trach nhiém
va hoan thanh t6t nhiém vu dugce giao;

b. Theo quy dinh tai diém a, diém b, diém c, diém d, diém d, diém f, diém g,
diém h, diém i, diém j, diém k tai muc 4.1.2 tai Diéu 4 Quy dinh nay.

4.3. Péi véi chive danh Trwong ban Cong doan TKV va twong dwong

4.3.1. Vi tri va chirc trach: Truong ban va tuong duong 1a chirc danh lanh dao
quan ly dung dau mot ban, duge bd nhiém hodc bd nhiém gin vdi bau cu, duge Ban
chap hanh, Ban thudng vu phén cong thuc hién nhiém vu tham muu theo chuyén dé,
linh vuc cua ban, cua co quan; chiu trach nhiém trudge Chu tich va Pho chu tich phu
trach va trude phap luat ve chire trach, nhiém vu dugc phan cong.

4.3.2. Yéu cau vé tiéu chuan, trinh do, nang luc:

a. Co ning lyc tham muu, lanh dao, quan 1y thuc hién tét chu truong, duong
16i ciia Dang, chinh sach, phap luat ctia Nha nuéc va cac nghi quyét, chuong trinh,
quy dinh cua Cong doan vé linh vuc chuy:n mon cua banw



b. C6 nang luc nghién ctru xdy dung va chu tri dé an, _cac van ban quy dinh,
huéng dan, dé xuat cac giai phap, phuong phap thyuc hién vé linh vuc chuyén mén
phuc vu hoat dong cua co quan;

¢. Co ning luc t6 chire, dicu hanh, tap hop, doan ket can b trong ban va phoi
hop véi cac don vi, to chire, ca nhan thyuc hién tot nhi€ém vu dugc giao:

d. C6 thoi gian dam nhiém chuc danh Pho chu tich Cong doan truc thude
Cong doan TKV hodc Phé truong ban Cong doan TKV va tuong duong tro 1én;
hoan thanh tot nhiém vu dugc giao;

d. Ndm virng cha truong, dudng 16i cia Pang, chinh sach phap luat cua Nha
nuoc o lien quan den linh vuc chuyén mon duge phén cong dam nhiém; cac quy
dinh, huéng dan vé t6 chirc va hogt dong cua to chirc cong doan c6 lién quan dén
nhiém vu cua ban; tinh hinh san xuat kinh doanh cua Tap doan;

e. C6 bang tot nghi¢p dai hoc tro lén (ngoai ra con phai dam bao cac tiéu
chuin theo quy dinh cua Tong Lién doan);

f. C6 bing t6t nghiép trung cap 1y luan chinh trj tro 1én;
g. Co ching chi dao tao, boi dudng vé 1y ludin nghiép vu cong doan;

h. Su dung dugc it nhit mot ngoai ngir thong dung (Anh, Nga, Phip, Puec,
Trung Quoc) trinh d§ B tro Ién;

i. Biét sir dung may vi tinh va ap dung k¥ nang vé tin hoc vao cong tac lanh
dao quan ly va chuyén mon nghi¢p vu.

4.4. Déi véi chive danh Phé trudng ban Cong doan TKV va twong dwong

4.4.1. Vi tri va chue danh: Pho truong ban Céng doan TKV va tuong duong
la chirc danh quan 1y do b nhiém co trach nhiém gitp Truong ban phu trach, chi
dao mot s6 linh vuc, chuyén dé cua ban theo su phéan cong cua Truong ban, chiu
trach nhié¢m trude Truong ban va trude phap luat vé nhiém vu dugce phan cong.

4.4.2. Yeu cau vé tiéu chuan, trinh do, nang luc:

a. Co tor 2 nam tro Ién la can bo chuyén trach cong doan, hodc da lam cac
cong viée co lién quan truc tiép dén chue danh dugce phan cong dam nhiém cua to
chtrc céng doan: hoan thanh t6t nhiém vu dugc giao;

b. Theo quy dinh tai diém a, diém b, diém c, diém d, diém e, diém f, diém g,
diém h, diém i tai muc 4.3.2 tai Di¢u 4 Quy dinh nay (ngoai ra con phai dam bao cac
tiéu chuan theo quy dinh ciia Téng Lién doan).

4.5. Doi voi chire danh Chui tich cong doan cap trén co so/co so va don vi
triwe thuoce Cong doan TKV

4.5.1. Vi tri va chire trach: La ngudi dimg dau Ban chap hanh va la nguoi dai
dién theo phap luat ciia Ban chap hanh, chu tri cac cong viée ciia Ban chip hanh va
Ban thuong vu; chiu trach nhiém truée Ban chap hanh cong doan cip minh va cong
doan cap trén vé hoat dong cong doan va két qua thuc hién nhiém vu cong tac cong



4.5.2. Yéu cau ve tiéu chuan, trinh do, nang luc:

a. C6 nang lyc lanh dao, quan ly va t6 chirc thuc hién ¢6 hi¢u qua cac chu
truong, nghi quyet két luan cua Ban chip hanh, Ban thuong vu va trién khai t6 chirc
cac hoat dong phdi hop cong tac;

b. C6 nédng lyc nghién ctru xdy dung va chu tri dé an, van ban quy dinh,
huéng dan; dua ra cac giai phap, phuong phép t6 chirc thuc hién trong cong tac
cong doan;

c. Co nang luc dé xuat, tham gia xay dung chu truong, chinh sach cua Tap
doan, don vi c6 lién quan dén ngudi lao dong va hoat dong cong doan;

d. C6 thoi gian dam nhiém chic danh Pho chu tich Céng doan cap trén co
s0/Pho chu tich cong doan co so truc thuge Cong doan TKV hodc da co thoi gian
dam nhi¢m chic danh tir Pho truong ban Cong doan TKV hodc tuorng duong tro
1én; 1a nguoi dimg déu, cap pho nguoi dung dau co quan, don vi dong cap tro 1én va
da co thoi gian tham gia Ban chép hanh tir cdp co so thanh vién tro 1én; hoan thanh
tot nhiém vu duge giao;

d. Nim ving chu truong, duong 16i cua Pang, chinh sach va phap luat cua
Nha nude ¢6 lién quan dén hoat dong cong doan; cac quy dinh, hudng dan vé cong
tac t& chire va hoat dong cong doan; tinh hinh phat trién SXKD cuia don vi;

e. Co bang tot nghiép dai hoc trd lén;

f. C6 bing tot nghiép trung cip 1y luan chinh tri tro 1én;

g. Co chimg chi dao tao, bdi dudng vé 1y luin nghiép vu cong doan;

h. Biét sir dung may vi tinh va 4p dung k¥ ning vé tin hoc vio cong tac lanh
dao quan ly va chuyén mon nghiép vu.

4.6. Doi véi chive danh Phé chii tich cong doan cip trén co sé/co sé va don
vi triee thuge Cong doan TKV

4.6.1.Vi tri vc} chirc trach: Pho chu tich ¢6 trach nhiém gitp Chu tich phu
trach, chi dao viéc to chire thyc hién mot hodc mdt so linh vuc cong tac theo su phan
cong cua Chu tich, Ban thuong vu; chiu trach nhi¢m trude Chu tich, Ban thudong vu
va trude phap ludt vé nhiém vu dugce phan cong.

4.6.2. Yéu cau vé tiéu chuan, trinh do, nang luc:

a. La can b cong doan chuyén trach hoac khong chuyén trach gitr chirc Chua
tich cong doan co s¢ tryc thuge Cong doan cap trén co so/Chu tich Cong doan bd
phan (d61 voi Pho chu tich cong doan co so trie thuge Cong doan TKV) hodc gitr
chirc danh tir Pho trudng phong (ban) chuyén mon dong cap trd Ién va da tham gia
Ban chap hanh tir cap co so thanh vién tro 1én; hoan thanh tot nhi¢m vu dugc giao;

~ b. Theo quy dinh tai diém a, diém b, diém c, diém d, diém e, diém f, diém g,
diém h tai muc 4.5.2 tai Picu 4 Quy dinh nay.

4.7. Doi véi cdn bp cong doan chuyén trich _tid—
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a. Hiéu biét vé hoat dong cua to chirc Cong doan TKV, ¢6 k¥ ning t6 chirc
cac hoat dong nghi€p vu cong tac cong doan;

b. C6 bang tét nghiép dai hoc tro 1én;

c. Ba duge dao tao, bdi dudng nghiép vu cong tac cong doan;

d. C6 thoi gian lam vi€c tai cac don vi truc thuge Tap doan it nhat 2 nim tro
1én; hoan thanh t6t nhiém vy duge giao.

* Truong hop déc biét, can bo dang dam nhiém chire danh lanh dao, quan ly
trong cdc co quan cong doan néu chua dap {ing duogc cac tidu chuin chirc danh cta
Quy dinh nay sé tlep tuc duoc dao tao, boi dudng, rén luyén dam bao ding tiéu
chuan. Bén thot diém t6 chic Dai hoi cong doan theo nhiém ky hoic dén thoi han
bd nhiém la1 néu khong dam pao duoc cac tidu chuan theo quy dinh thi coi nhu
chua du diéu kién tai cur hodc bo nhiém lai.

. cWUONGm
PHAN CONG, PHAN CAP QUAN LY CAN BQ CONG DOAN

Pidu 5. Nguyén tiic quin Iy ciin bd cong doan

5.1. Ban chap hanh, Ban thuong vu Cong doan Than — Khoang san Viét Nam
lanh dao cong tac can b va quan Iy can by cong doan trong pham vi duge Tong
Lién doan Lao dong Viét Nam phan cap.

5.2. Dam bao nguyén tic tap trung dan chu, tap thé quyét dinh, dong thoi phat
huy day du trach nhiém ca nhan trong cong tic quan ly can bg, theo phan cong, phan
cap quan ly can bo tai Diéu 6 quy dinh nay.

Diéu 6. Ban thuong vu Cong doan TKV
1. Ban thuwong vu Cong doan TKV quan ly can bj

- Cac Uy vién Ban thuong vu, Uy vién Ban chap hanh, Uy vién Uy ban kiém
tra Cong doan TKV; Chu tich chuyén trach cac cong doan truc thudc.

- Trudng ban va cac chirc danh tuong duong lam viée tai Co quan Coéng doan
Than — Khoang san Viét Nam.

- Cép truong cac don vi, doanh nghiép truc thudc Cong doan Than — Khoang
san Viét Nam.

2. Ban thwong vu Céng doan TKV iiy quyén cho tip thé Thuwong trie
Thwong vu Cong doan TKV

a) Tham gia ¥ kién vi cap uy Dang gi6i thiéu Gng ctr, khen thuong, ky luat
d6i v6i Chu tich cong doan cac cong doan truce thude.

b) Quan ly can bg:
- Pho chu tich cong doan chuyén trach cac cong doan tryc thudc.

- Can b, chuyén vién lam viéc tai Co quan Cong doan Than — Khoang san
Viét Nam (trir chire danh Trudng ban va tuong ducmg)’.dd/
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- Cap pho cac don vi, doanh nghiép truc thude Cong doan Than — Khoéang san
Viét Nam.

- Quyét dinh b nhiém chic danh tir Pho truong ban va tuong duong Cong
doan TKV tr¢ xuong.

- Quyét dinh tiép nhan can b, cong chue, vién chie & Co quan chuyén mon,
co quan doan thé chinh tri, xa hdi cung cap sang lam can by cong doan chuyén trach
khi ¢6 nhu cdu va tuyén dung chuyén vién lam viéc tai Co quan Cong doan TKYV.

¢) Quyét dinh bién ché can bo chuyén vién cac ban Cong doan TKV va can
bo cong doan chuyén trach cac don vi tryc thugc Cong doan Than — Khodng san
Viét Nam.

Diéu 7. Ban Thuong vu cong doan cap trén co sé quin Iy cie chire danh

a) Tham gia y kién v&i cap uy Pang gidi thiéu (mg cir doi voi Chu tich, Pho
chu tich cac Cong doan co s¢ truc thudce cap minh.

b) Quan ly can bg:

- Cac Uy vién Ban thuong vu, Ban chap hanh, Uy vién Uy ban kiém tra Cong
doan Tong cong ty, Cong ty; Chu tich, Pho chu tich cong doan chuyén trach cac
Cong dodn co so truc thudce cap minh.

- Trudng ban, Pho truong ban va céc chirc danh tuong duong, can b lam viéce
tai Co quan Cong doan Tong cong ty.

c¢) Giai quyét cac cong vi¢e: Phan cong bién ché cac ban, don vi tryc thude
Cong doan Tong cong ty.

Diéu 8. Phin cong thim quyén ky quyét dinh vé cin b cong doan cia
Cong doan Than — Khoang sian Viét Nam

8.1. Chu tich Cong doan Than — Khoang san Viét Nam thay mdt Ban thuong
vu Cong doan Than — Khoang san Viét Nam ky cac quyét dinh:

- Phan cong nhiém vu Ban thuong vy, Ban chidp hanh Céng doan Than —
Khoang san Viét Nam.

- Ky quyét dinh phé duyét quy hoach can bd dbi v&i cac chirc danh cén bd
thuge dién BTV Cong doan TKV quan 1y; ké hoach dao tao, boi dudng, danh gia
¢én bo nhiém ky, hing nam cua Cong doan TKV.

- Diéu dong, phan cong cong tac, bd nhiém, mién nhiém, khen thuong, ky luat,
nghi huu va thue hién chinh sach doi véi can b thudc cic chirc danh Cong doan
Than — Khoang san Viét Nam quan ly.

- Nang ngach luong, niang bic lvong, chuyén xép luong, mirc phu cip chirc

vu ddi vai can bd cong doan chuyén trach va Co quan Coéng doan Than — Khoang
san Viét Nam.

8.2. Pho chu tich Cong doan Than — Khoéng san Viét Nam dugc ky céc quyét
dinh theo iy quyén cta Chu tich.



8.3. Truong ban t chirc ky cac vin ban khi duge sy ty quyén ctia Chu tich:

- Hop déng lao dong do1 voi mot sO loai cong viée ¢ Co quan Cong doan
Than — Khoang san Viét Nam.

- Xéc nhan 1y lich can bd thugc Co quan Cong doan TKV.
Di¢u 9. Trich nhiém phoi hop & Co quan Cong doan TKV

- Cac Pho chu tich Cong doan Than — Khoang san Viét Nam c6 trach nhiém
phdi hop voi Ban thuong vy, Ban to chic theo ddi, phat hién, dé xuét, chi dao
nhitng van dé thude cong tac cin bd trong pham vi linh vyc dugce phian cong.

- Chanh Vin phong, Chi nhiém Uy ban kiém tra, Truong cac Ban Cong doan
Than — Khoang san Viét Nam co trach nhi¢m dé xuat voi Thuong vu Thuong truc
va Ban t6 chirc kién toan to chire, bién ché, tuyén dung, quy hoach, dio tao, bdi
dudng, diéu dong, bo nhiém, mién nhiém, khen thuong, ky ludt, huu tri, cac ché do
chinh séch ddi voi can b cua Ban; B6 tri st dung, phén cong cong tac, quan ly hoat
dong nghi¢p vu va nhan xét danh gia can bo cua Ban.

Diéu 10 Phéan cong thim quyen ky quyet dinh vé cén bd cong doan cua
Céng doan cip trén co so

10.1. Chu tich Cong doan cap trén co sé ky céc quyét dinh khen thuong di
voi Chu tich, Pho chu tich chuyén trach cic Cong doan co so truc thude, Truong
ban, Pho truong ban va cdc chirc danh tuong duong, can bd lam viée tai Co quan
Cong doan Tong cong ty; mirc phu cip kiém nhiém déi voi can bo cong doan khong
chuyén trach; xdc nhén ly lich can b cong doan thude dién quan 1y.

10.2. Phé chu tich Cong doan cap trén co so duge ky cac quyét dinh khi co uy
quyén ctia Chu tich.

10.3. Quyét dinh thanh lap, sap nhap, giai thé, dleu chuyén cac Cong doan co
s¢ true thude, thye hién cong tac can bo theo su phan cip cua Cong doan cap trén,
chi dao xay dung cong doan co so viing manh, thuc hién cac quy dinh theo Diéu 18
Cong doan Viét Nam.

CHUONG 1V
BO NHIEM, BO NHIEM LAI CAN BO CONG POAN

Diéu 11. B6 nhiém cén b
11.1. Quy dinh chung.

- Cén b duge xem xét bé nhiém trude hét phai cé trong quy hoach da phé
duyét. C6 ho so, 1y lich ca nhan day du, o rang va dugc co quan c¢6 tham quyén xéc
nhan.

- Pam bao céc tiéu chuan chung cua can bd theo quy dinh ciia Pang; du céac
tiéu chuin theo quy dinh cua Tong Lién doan Lao dong Viét Nam va Cong doan
Than — Khoang san Viét Nam.

- Phai xudt phat tir yéu cau, nhiém vu ctia co quan; phal can cur vao pham chat
dao dic, nang lyuc, s trudong cua can bo. Dam bao su doan két, 6n dinh, ké thira va
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phat trién cua ddi ngl can bg, nang cao chat lugng va hiéu qua hoat dong cua co
quan.
- Phai dugc su tin nhiém cua tap thé don vi bo nhiém can bg.

- Can bd bi ky luat tir khién trach tr¢ Ién thi khéng dugc b6 nhiém trong thoi
gian it nhat 01 ndm ke tir khi ¢6 quyét dinh ky luat.

- Thoi gian bo nhiém 1a 05 nam ké tir ngay ghi trong quyct dinh. Can by cong
doan dugc Pai hoi cong doan hodc Hoi nghi Ban chap hanh bau vao Ban chip hanh,
Ban thuong vy, néu phan cong gitr chire vy Truong ban, Pho truong ban co quan
Cong doan TKV, Cong doan Tong cong ty (cong doan cap trén co so) thi dong thoi
voi viée phin cong, Ban thuong vu Cong doan TKV, Céng doan Tong cong ty
(cong doan cap trén co s&) ban hanh Quyét dinh bd nhiém. Thoi han gitr chice vu
theo nhiém ky dai hoi.

- Cén b khi hét thoi han gitr chic vu bé nhiém theo ‘quy dinh phai dugc xem
xét bo nhiém lai hodc khong bo nhi¢m lai. Can bo dugce b6 nhiém trude diy khong
¢6 quy dinh thoi han bo nhiém, néu di c6 thoi gian gitr chire vu tir du 05 ndm tré 1én
déu phai xem xét bd nhiém lai.

- Can bo sau khi dugc bd nhiém, vi nhung Iy do cu thé, nhu: sitc khoe khong
dam bao; khong phu hop véi diéu kién lam vi¢c, sinh hoat; khong hoan thanh nhi¢m
vu; vi pham ky ludt Dang, ky ludt cua to chirc Cong doan, phap ludt cia Nha nudce

. thi Ban thuong vy Cong doan TKV, Ban thudng vu Cong doan Tong cong ty
(cono doan cdp trén co s0) s€ xem x¢t diéu chinh, thay thé kip thoi, khong cho hét
thoi gian gilr chie vy bd nhiém.

- Thoi gian cén bo cong doan dugc giao phy trach hoac quyen giit chtre vu thi
khéng tinh vao thoi han bd nhiém chire vu do.

- Cén bg duge b6 nhiém chirc vu méi; hoic duge b tri cong tac khac; hoac
duoc diéu dong dén co quan, don vi khéc thi duong nhién théi gitr chirc vu dang
dam nhiém, trir truong hop dugc giao kiém nhiém, hodc Diéu 1é Cong doan Viét
Nam c6 quy dinh khac.

11.2. Trinh tu bo nhiém.

Cén cur yéu cau nhiém vy, cac Ban trinh Thuong tryc Cong doan TKV, Cong
doan Tong cong ty (cong doan cap trén co s&) phé duyét cha truong bd nhiém can
bg, chie danh, s6 luong va du kién phan cong cong tac ddi véi can bo duoc bd
nhiém; dong thoi gui cho Ban to chire Cong doan TKV hodc cén b lam phu trach
cong tac to chirc Cong doan Tong cong ty (cong doan cap trén co so) dé phdi hop
trién khai cac budce cua quy trinh nhén su.

a) Trén co so nguon can bg co trong quy hoach, hién dang cong tic tai co
quan Cong doan va dé xuit cua lanh dao cac Ban chuyén dé. Ban to chirc Cong
doan TKV (can bd phu trach cong tac to chirc Cong doan Téng cong ty) tham muu
cho Thuong truc vé nhéan sy dy kién bo nhiém va tong hop y kién gioi thiéu cua

Thuong truc.
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b) Truomg hop dic biét, do yéu ciu dot xuat d6i voi can b chua kip bo sung
vao quy hoach nhung dang dam nhiém céc chire danh tuong duong (nhan su ngoai
to chirc cong doan) thue su ¢6 nang luc thuce tién va pham chat dao dirc tot, co tin
nhiém cao, ¢6 du strc khoe dé hoan thanh tét nhiém vu thi Thuong truc xem xét ¢d
thé dua vao phuwong 4n nhan sy dé bd nhiém.

¢) Sau khi ¢6 ¥ kién dong y thong qua cua Thuong truc, Ban t6 chire Cong
doan TKV (can bg phu trach cong tic to chire Cong doan Téng cong ty) cung Thu
truong co quan Cong doan ti€n hanh hop toan thé can bd, vién chirc co quan, dong
thoi cing Chi iy co quan t6 chirc hoi nghi toan thé dang vién dé liy y kién tin
nhiém gidi thiéu can b duge bd nhiém (bang phlc.u kin). Tai hoi nghi Thu truomg
co quan (Bi thu chi bg) thong béo danh sich cin bd duge Thuong true gioi thiéu,
tom tat ly lich, qua trinh cdng tac, hoc tap, nhan xét wu, khuyet diém, mat manh, mat
yéu, trién vong phat trién, dy kién phén cong cong tac...dé toan thé cén bo co quan
cting biét va tham gia ¥ kién.

d) Cin cir vao két qua gioi thi€u nhan su, néu s6 lugng nhan su ldy tin nhiém
déu dat trén 50% va nhiéu hon sé luong can bo nhi¢m thi Thu truéng co quan va tap
thé chi ty thao luén, nhan xét, danh gid va biéu quyet lya chon nhan sy (bang phiéu
kin), tong hop ket qua, ddng thoi bao céo va xin y kién bang van ban véi Dang uy
cap trén tryc tiép.

¢) Sau khi ¢6 ¥ kién cua Dang uy cap trén truc tlep, Ban t6 chire Cong doan
TKYV (can bd phu trach cong tac t6 chic Cong doan Téng cong ty) hoan thién hd so
béo cdo Ban thuong vu xem xét bo nhiém, gom:

—

. To trinh dé nghi b6 nhiém céan bo.

(R0

. Viin ban dé nghi ctia Ban chuyén dé.

3. Ban ty kiém diém nhan xét cua ca nhan.

4. Ban ké khai tai san, thu nhép ca nhan.

5. Gidy kham strc khoe tai thoi diém duoc bd nhiém.

6. Ban nhan xét cua cap ay déi voi can b, dang vién noi cu tra.

7. Bién ban klem phiéu lay y kién cua can bo vién chirc Co quan cong doan
(tap thé chi iy — néu co).

8. Bién ban hdi nghi c¢an b Co quan Cong doan TKV (Co quan cong doan
Téng cong ty) vé giGi thiéu nhén su.

9. Van ban xin y kién bd nhiém can bo cua Chi b Co quan Cong doan TKV
(Chi bo Co quan cong doan Tong cong ty) dé nghi bd nhiém can bo.

10. Cong van tra 1o cua Ban thuong vu Pang ty co quan Tép doan (Dang ty
cap trén truc tlcp)

11. K&t luan kiém tra, thanh tra, giai quyét khiéu nai, t6 cdo (néu co).
12. Céc giay to lién quan khac (néu c6) theo yéu ciu bd nhiém;vu/
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g) Béi voi nhing trudng hop Thuong truc Cong doan TKV du kién diéu dong,
b6 nhiém can bd tir ngudn nhén su ngoai co quan Cong doan TKYV thi trudce khi thyce
hién quy trinh b6 nhiém Ban t6 chic va Thuong truc Cong doan TKV gip can bo
duoc dé nghi bd nhiém dé trao d6i v kién vé yéu ciu nhiém vu cong tac, dong thoi
lam vige voi tap thé lanh dao va Cép ty noi can bd dang cong tac dé trao dbi y kién
vé chu truong diéu dong: lay nhin xét, danh gia cua tap thé lanh dao va Cép uy déi
vé1 nhén sur.

h) H6 so dé nghi Ban thuong vu Cong doan TKV xem xét diéu dong, bo
nhiém, gom:

I. T trinh dé nghi bé nhiém cén bg.

2. Van ban d¢ nghi cua Ban chuyén dé.

3. Ban tu kiém diém nhén xét cta ca nhén, c¢6 xac nhan cua chi bd va nhén xét
cua Dang uy don vi.

4. Ban ké khai tai san, thu nhap céa nhén (co ky xdac nhdn va ghi ré ho, tén vao
tung trang).

5. Giay kham surc khoe tai thoi diém duge bo nhiém.

6. Ban nhan x¢t cua cap uy doi voi can bg, dang vién noi cu tri.

7. Cong van cua Cong doan TKV lay v kién clia Cp ty noi can bo cong tac.

8. Cong van tra 101 cua Cap uy noi can bg cong tac.

9. Két luan kiém tra, thanh tra, giai quy¢t khiéu nai, to cdo (néu cd).

10. So yéu 1y lich do ¢4 nhan tu khai (theo mau 2C/TCTW, O dan anh 4x6)
dugc co quan chirc ndng xac minh (kém theo vin bang, chimg chi ve trinh d§ hoc

van, chuyén mén, nghi€p vy, Iy ludn chinh tri, ngoai ngit), cac gidy to lién quan
khic (néu c6) theo yéu cau bd nhiém.

Diéu 12. B4 nhiém lai cin bd
12.1. Quy dinh chung.

- Trude 06 thang tinh dén thoi diém can bo lanh dao, quan ly hét thoi han bd
nhi¢m, Ban to chire Cong doan TKYV (cén bg phu trach cong tac t6 chirc Cong doan
Tong cong ty) phai tién hanh quy trinh bod nhiém lai dé trinh Ban thuong vy Cong
doan TKV (Ban thuong vu Cong doan Tong cong ty) xem Xét, quyét dinh bé nhiém
lai hodc khong bo nhiém lai.

- Quyét dinh bd nhiém lai can b phai dugc ban hanh trude it nhit 05 ngay
lam viée, tinh dén ngay hét thoi han bo nhiém.

- Trudmg hop can bo khi hét thoi han bd nhiém, tinh dén thang du tudi nghi
huu con dudi 5 nam cdng tac ma dugce b6 nhiém lai thi thoi han bo nhiém dugc tinh
dén thoi diém du tudi nghi huu theo quy dinh. Trudng hop du tudi nghi huu con
dudi 02 nam cong tac, Ban thuong vu Cong doan TKV (Ban thuong vu Cong doan
Tong cong ty - cong doan cép trén co so) xem xét néu du tidu chuén, diéu kién thi
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quyét dinh kéo dai thoi gian gitr chirc vy lanh dao, quan 1y cho dén thoi diém du tudi
nghi huu.

- Can bo sau khi duoc bo nhiém lai, vi nhing ly do cu thé, nhu: sic khoe
khong dam bao; khéng phu hop véi diéu kién lam vige, sinh hoat; khong hoan thanh
nhiém vu; vi pham ky luat DPang, ky ludt cua t6 chitc Cong doan, phap luat cua Nha
nude ... thi Ban thuong vu Céng doan TKV (Ban thuong vu Con‘g doan Tong cong
ty) s& xem xét diéu chinh, thay thé kip thoi, khong chd hét thoi gian gitr chirc vu bo
nhi¢m.

12.2. Trinh ty bd nhiém lai.

Cin clr yéu cau nhiém vy, két qua thyc hién nhiém vu cta can bd, cic Ban
trinh Thuong trye Cong doan TKV (T huong tryec Cong doan Tong cong ty - cong
doan cap trén co s0) phé duyét chu truong bo nhiém lai can bo, chirc danh, s0 lugng
va du klcn phan cong cong tac doi voi can bd duoce bd nhi¢m lai; dong thoi guri cho
Ban to chirc Cong doan TKV (can by phuy trich cong tac to chirc Cong doan Tong
cong ty) dé phdi hop trién khai céc budce cua quy trinh nhan su.

a) Trén co so de xudt cta lanh dao cac Ban chuyén dé, Ban t chic (can bo
phu trich cong téc to chirc Cong doan Téng cong ty) bao céo Thuong truc va tong
hop ¥ kién gidi thiéu cua Thuong truc Cong doan TKV (Thuong tryc Cong doan
Téng cong ty).

b) Sau khi ¢6 y kién dong y thong qua cua Thuong truc, Ban to chirc Cong
doan TKV (can by phuy trach cong tac to chae Cong doan Tong cong ty) cung Thu
truong co quan Cong doan tlcn hanh hop toan thé can b, vién chic co quan, dong
thoi cing Chi Uy co quan t6 chirc hoi nghi toan thé dang vién dé lay y kién tin
nhiém gidi thiéu cdn bd dugc bo nhiém lai (bing phiéu kin). Tai hoi nghi Thu
truong co quan (Bi thu chi bg) thong bdo danh sich cin b dugc Thuong tryc gioi
thiéu, tom tal ly lich, qua trinh cong tac, hoc tap, nhan xét uu, khuyet diém, mat
manh, mat yéu, trién vong phat trién, dy kién phan cong cong tac .... dé toan thé can
bo co quan cting biét va tham gia y kién.

¢) Can ctr vao két qua lay tin nhiém dat trén 50%, thi Ban to chirc Cong doan
TKV (cén by phy trach cong tac to chitc Cong doan Téng cong ty) hoan thién hd so
bao cdo Ban thudng vu xem xét bo nhiém lai, gdm:

l. T¢ trinh dé nghi b6 nhiém lai cin bd cua Ban td chitc (can by phu trach
cong tac to chire Cong doan Téng cong ty).

2. Vin ban dé nghi cua Ban chuyén dé.

3. Ban ty kiém di€ém nhén xét cta ca nhan (néu ro wu diém, khuyét diém; két
qua thuc hién nhi€ém vu), ¢6 xdc nhan cta chi bo va nhén xét ciia Bang uy Co quan
Tap doan (Dang uy cap trén truc tlcp)

4. Ban ké khai tai san, thu nhédp ca nhan (¢é ky xdc nhan va ghi ré ho, tén vao
wng trang).

5. Gidy kham strc khoe tai thoi diém duoc bd nhiém.
td—
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6. Bién ban kiém phiéu iy ¥ kién cta can bo vién chirc co quan Cong doan
TKV (Cong doan Tdong cong ty).

7. Bién ban h¢i nghi can bg vién chirc co quan Cong doan TKV (Cong doan
Tong cong ty) vé gidi thiéu nhan sy.

8. Ban nhan xét clia cap uy ddi voi can bd, dang vién noi cu tri.

9. Vin ban cta Chi by Co quan Cong doan TKV (Cong doan Tong cong ty)
dé nghi bé nhiém lai can bo.

10. Két luan kiém tra, thanh tra, giai quyét khiéu nai, t6 cdo (néu c0o).

11. Céc gidy to lién quan khac (néu c6) theo yéu cau bo nhiém lai .

CHUONG V
BO TRI, PIEU PONG, LUAN CHUYEN VA QUY HOACH, DAO TAO
CAN BQ CONG POAN

Di¢u 13. Di¢u dong, ludin chuyén cdn b cong doan
13.1. Muc dich, yéu cau.

Viée diéu dong, luéin chuyén can bd cong doan phai can clr vao yéu cau cong
tac, nhiém vu chinh tri, quy hoach can bo, nhim sir dung c6 hiéu qua va tao nén sy
ddng bo trong ddi ngill can bo; tao diéu kién cho can bg trong quy hoach duge boi
dudng toan dién, rén luyén trong thyc tlen khic phuyc tinh trang khép kin, cuc bo;
dong thoi dam bao su 6n dinh va phét trién cua d6i ngd can bo.

13.2. Bidu djng can bo.

Viée diéu dong can bo duoc thuc hién trong cac truong hop sau:
a) Theo yéu ciu nhiém vu cu thé.

b) Chuyén déi vi tri cong tac theo quy dinh cua phap luat.

¢) Theo quy hoach, ké hoach su dung can b trong co quan, to chirc cong
doan truc thude Cong doan TKV va cap ¢6 thim quyén.

13.3. Luan chuyén can bo.

Viée luan chuyén can bg chi thyc hién dbi vai can bd gitr chirc vu lanh dao,
quan ly trong quy hoach. Vigc luan chuyén duge thuc hién trong céc truong hop
sau:

a) Theo yéu ciu nhiém vu, quy hoach, ké hoach sir dung can bo.

b) Luan Lhuyen trong to chiic Cong doan TKV dé thuc hién nhiém vu, vira
rén luyén, dao tao, bdi dudng can bd theo quy hoach.

Thoi han luan chuyén cin b noi chung tir 03 nim tro 1én.
13.4. Trinh tu tha tuc dicu dong, ludn chuyén can bo.

a) Can c( ké hoach cén bg, nhu cau cong tac va nang luc so trudong cua cén
bd, co quan, don vi xdy dung ké hoach, bién phap diéu dong, luan chuyén can bd

thudc pham vi quan ly. Y,
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b) Cip c6 tham quyen quan ly can by phé duyét ké hoach va chi dao tién hanh
cdc cong viéc:
- Lap danh sach can bg dicu dong, ludan chuyén.

- Gap g can bd du kién diéu dong, luén chuyen (n6i rd muc dich, su can thiét
ctia nhiém vy dé nghe can bd phat biéu, dé xuét y kién).

- Lam viéc voi lanh dao co quan don vi noi can bo di va dén.

- Chuén bi cac diéu kién, bién phép cu thé déi voi can bo diéu dong, luan
chuyén.

¢) Lanh dao co quan, don vi quy¢t dinh cu thé nhan sy diéu dong, luan
chuyén.

13.5. Trach nhiém thi hanh.

Ban thuong vu cong doan céc cap, lanh dao co quan, don vi va ci nhan phai
nghiém chinh chap hanh quyét dinh diéu dong, luan chuyén cua céip co thim quyeén.

13.6. Dam bao ché dd, chinh sich ddi voi can bod duoc diéu dong, luén chuyén.

a) Truong hop can bo gitr chire vu lanh dao, quan ly dugce diéu dong dén vi tri
cong tac khac ma phu cap chire vu mai thap hon phu cip chirc vu hién tai dang dam
nhiém thi duge bao luu phu cip chire vu trong thoi gian 06 thang.

b) Truong hop can b dugce ludn chuyén dén vi tri cong tac khac ma phu cap
chie vu moi thip hon phu cap chie vu hién tai dang dam nhiém thi dugc bao luu
phu cip chirc vu trong thoi gian luan chuyén.

Ditu 14. B) tri cin b cong doan

14.1. B6i v6i Co quan Cong doan TKV, gom:

- Chu tich va cac Pho chu tich.

- Cac Truong ban, Pho truong ban va tuong duong.

- Chuyén vién va nhan vién thu quy, van thu, 1ai xe.

14.2. Béi véi Cong doan cip trén co so truc tiép, gdbm:

- Chu tich va cac Pho Chu tich.

- Truong ban, Pho truong ban va tuong duong.

- Cén b cong doan chuyén trach.

14.3. Dbi vé6i Cong doan co so truc thudc, gém:

- Chu tich va cac Phé Chu tich.

- Chu nhiém UBKT, Truong ban nit cong va can b cong doan chuyén trach
duoc phan cong phu trach mét s linh vuc cong tac.

* S6 luong can bd cong doan chuyén trach cua cac Cong doan tryc thudc,
Thuong truc Thudng vu Cong doan TKV cin ¢ vao s6 luong doan vién, quy mo,
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yéu cau nhiém vu thuc té dé quyét dinh b tri, ting hodc giam theo quy dinh chung
ctia Tong Lién doan Lao dong Viét Nam.

Di¢u 15. Thim quyén didu ddng, luin chuyén, tiép nhan cin by Céong
doan chuyén trich

[5.1. Chu tich, Pho chu tich Coéng doan Than — Khoéng sin Viét Nam do
thim quyén cua Téng Lién doan Lao dong Viét Nam ra quyét dinh.

15.2. Cac chire danh con lai do tham quyén cua Chu tich Cong doan Than —
Khodng san Viét Nam ra quyét dinh.

Ditu 16. Diéu ki¢n dé bé tri, didu dong, ludn chuyén, tiép nhin cin b
cong doan chuyén trach

Ngoai tiéu chuan doi vOi timg chire danh cta can by cong doan chuyén trach
dugc quy dinh tai chu 3, Biédu 4 Quy dinh ndy, thi ddi véi can bd duge bo tri, didu
dong, luan chuyén, tiép nhan vao cac chirc danh bau cu, tng cir lan dau phai dam
bao vé tudi doi nhu sau:

- Khong qua 55 tudi doi v6i nam, 50 tudi doi véi nir (ddi voi can bo di co
trong di¢n quy hoach).

- Khong qua 50 tuoi doi voi nam, 45 tuodi doi véi nir (doi voi can bd chua co
trong dién quy hoach).

Truong hgp can bg, cong chire, vién chire dang giir chire vu lanh dao quan ly,
do nhu ciu cong téec ma dugc giao chire vu moi tuong duong thi khong tinh tudi bo
nhi¢m lan diu nhu da néu trén.

- Déi vai 1ai xe, tap vu, van thu tai Co quan Cong doan Than — Khoang san
Viét Nam, cong doan cac cap co thé ap dung ché do hop dong khi ¢6 nhu cau va
dugc Chu tich Cong doan Than — Khoang san Viét Nam dong y.

Diéu 17. Cong tic quy hoach cin bd cong doan

[17.1. Cong tac quy hoach dao tao cin bo cong doan céc cip phai duoc su
théng nhat trong lanh dao, Cép Uy dang dong cap Can bd khi dua vao quy hoach, ké
can phai ¢6 lap truong tu tuong vimg vang, pham chat dao dire, nang luc cong tac,
trinh d9 chuyén mén, nghiép vu va ¢6 uy tin d6i véi quan chiing.

17.2. Ban thuong vu Cong doan Than — Khoang san Viét Nam, Ban thudng
vu cong doan cic cap c¢o trach nhiém diéu tra, khao sat, lva chon can bg, lap quy
hoach va t6 chire dao tao, boi dudng, theo doi kiém tra qué trinh cong tac ddi véi
can bd thude quyén quan Iy va tham quyén quyét dinh.

17.3. Ban thudng vu Cong doan cac cip ngay tir dau nhiém ky va hang nam
co trach nhlcm lap quy hoach doi ngii can bo, dio tao, boi dudng can bo dé bao cao
Ban thuong vu Céng doan Than — Khoang san Vi¢t Nam va Dang uy dong cap.
Trén co so can bo duge quy hoach can phai xéy dung ké hoach dio tao boi dudng
can bo dé dap img duoc yéu cdu nhiém vy trude mét va lau dai.



17.4. Dinh ky vao thang 11 hang nam, Ban thudong vu céng doan cac cap tu ra
sodt, diéu chinh, dénh gia két qua cong tic quy hoach cén bd, dao tao, bdi dudng
can by dé bdo cao Ban thuong vu Cong doan Than — Khoédng san Vi¢t Nam va Dang
ay dong cip.

Diéu 18. Pao tao, bdi duing chuyén mén, nghiép vu

18.1. Giao cho Ban to chirc Cong doan Than — Khoang san Viét Nam cin ¢t

vio nhu cdu, nhiém vu cong tac cua can bo cong doan va doi ngt can b trong dién

duge quy hoach, ké can cua cac cap cong doan dé lap ké hoach dao tao, bdi dudng

nham dap Gng yéu ciu nhiém vu trudc mét ciing nhu lau dai cua phong trao

CNVCLD va hoat dong Cong doan trong Tap doan Cong nghi¢p Than — Khoéang
san Viét Nam.

18.2. Ban t6 chirc Cong doan Than — Khoang san Viét Nam chiu trach nhi€ém
truge Ban thuong vu Cong doan Than — Khoéng san Vi¢t Nam vé t6 chirc cac 16p
dao tao, boi dudng, tap huan nghiép vu cho can bd cong doan theo ké hoach cua cac
Ban Cong doan Than — Khoang san Viét Nam va theo yéu cdu cua cac Cong doan
truc thude.

18.3. Cong doan Than — Khodng san Vi¢t Nam t6 chire cho can bd cong doan
di tham quan, hoc tap, khao sat thyc té dé nang cao trinh dg, ky ning va kinh
nghiém trong qud trinh t6 chiic hoat dong.

CHUO"I\G VI
THOI GIU CHUC VU, MIEN NHIEM, TU CHUC VA
DANH GIA CAN BQ CONG POAN

Dicu 19. Quy dinh viéc thoi giit chire vy, mién nhi¢m, tir chire cia cin bd
cong doan

Viée thoi gitr chire vu, mlen nhiém, tir chirc ddi voi cén bo cong doan gitr
chtrc vy linh dao, quan ly trong to chirc cong doan thyc hi¢n theo Dleu I¢ Cong
doan Viét Nam va Quy dinh cua B Chinh tri vé viéc thoi gitr chire vu, mién nhiém,
tir chire cua can b, s0 260-QB/TW ngay 02/10/2009.

Ditu 20. Danh gis cin b cong doan

20.1. Vao thang 01 quy 1 hang nim Cong doan Than — Khodng san Viét Nam
chi dao cic Cong doan tryc thudc nhén xét, danh gia can bo cong doan (chuyén
trach) nam trudc va dugce phan cap nhu sau:

- Cong doan Than — Khoang san Viét Nam, nhan xét danh gia ddi voi Truong
ban, Pho ban, chuyén vién cong tac tai Co quan Cong doan TKV; Chu tich cac Cong
doan truc thugc Cong doan Than — Khodng san Viét Nam.

- Chu tich cac Cong doan truc thude Cong doan Than — Khodng san Viét Nam
nhan xét, danh gia can b, vién chire thude quyén quan ly ¢ cap minh.

- Vi¢e danh gid, nhén xét can b, vién chire phai duge thuc hién cong khai,
dan chii, két luan theo da sd. Can b, vién chirc dugc nhan xét, danh gia c6 quyén
trinh bay v kién va béo cao ¥ kién cua minh véi cap trén truc tlepw
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20.2. Noi dung danh gia, nhan xét can bo, vién chic:

- Két qua thuc hién chirc trach, nhiém vu dugc giao.

- Lap truomg, tu tuéng; pham chat dao dic, 16i séng; nang luc cong tac.
- Uu, khuyét diém va cac bién phap khic phuc

- Chiéu hudng phat trién.

20.3. Phan loai can b, vién chirc (theo 03 mirc):

- Hoan thanh xuét sic chue trach, nhiém vu.

- Hoan thanh chire trach, nhiém vu.

- Chua hoan thanh chic trach, nhiém vu.

20.4. Trinh ty danh gia, nhan xét can bg, vién chue:

- Khi két thie nam cong tac ban than can b, vién chirc tu viét ban kiém diém
theo ndi dung quy dinh tai diém 20.2 Diéu nay.

- Can bo, vién chirc tu kiém diém, danh gid trude hoi nghi Ban thuong vy,
Ban chip hanh dong cip. Hoi nghi tham gia danh gia, nhan xét tryc tiép ddi voi ca
nhan duoc kiém diém.

- Nguot Chu tri hgi nghi s€ tom tit y kién danh gi4, nhan xét va duoc ghi vao
bién ban dé luu ho so theo phén cap, dong thoi theo doi, gitip d& dbi voi can bo,
vién chic.

- Riéng danh gia, nhan xét cua Chu tich cdc Céng doan truc thude Cong doan
Than — Khoéng san Viét Nam phai c6 y kién nhan xét cua Cép uy dong cip va duoc
ghi thanh bién ban dé luu hd so va béo céo Cong doan Than — Khoang san Viét
Nam.

20.5. Khi ¢6 két qua danh gi4, nhén xét can bg, vién chire, Ban t6 chirc Cong
doan Than — Khoéng san Viét Nam tong hop, phin loai dé bao cao Ban thudng vu
Cong doan Than — Khoang san Viét Nam, Tong Lién doan Lao dong Viét Nam va
cac cap c6 tham quyén.

20.6. Thot gian thue hién viée danh gia, nhan xét can b, vién chue:

- D61 voi cae Cong doan co so true thude Cong doan Than — Khodng san Viét
Nam thuc hién vao thang 01 hang nam.

- Do1 vai cde Cong doan cép trén co so truc thuge Cong doan Than — Khodng
san Viét Nam thue hién vao thang 02 hang nam.

- Cong doan Than — Khodng san Viét Nam thyc hién trong thdng 3 hang nam.

CHUONG VII
KHEN THUONG, KY LUAT VA THU'C HIEN CHE PO CHINH SACH
CAN BQ CONG POAN

Diéu 21. Khen thuwéng



Céc ca nhan can bo, vién chirc hoan thanh xut sic nhiém vu duoc giao s€
duoc khen thuong theo quy ché khen thudng trong hé théng cong doan va quy ché
khen thuong cua Tap doan Cong nghiép Than — Khoang san Viét Nam.

Diéu 22. Ky luat
Can b6 cong doan vi pham ky ludt thuge cap nao thi Ban thuong vu (Ban
chép hanh noi khong ¢6 Ban thudng vu) cip d6 xét dé nghi cap c6 tham quyen xem

xét quyét dinh xur 1y ky luat. Vige thi hanh ky luat theo quy dinh ctia Diéu 1& Cong
doan Vi¢t Nam.

- Tham quyén ky lut can bo cong doan dugc thyc hi¢n theo Quy dinh ban
hanh kem theo Quyét dinh sé 493/QDB-TLD ngay 09/3/2017 cua Poan Chu tich
Tong Lién doan Lao dong Viét Nam.

- Hinh thire ky luat trong to chirc Cong doan duge thuc hién theo Quy dinh
ban hanh kém theo Quyét dinh s6 1602/QD-TLD ngay 15/9/2017 cua Poan Chu tich
Téng Lién doan Lao dong Viét Nam.

Di¢u 23. Ché dé tién lwong va phu cip

- Doi véi can by Cong doan chuyén trach, tién lwong va phu cép thuc hién
theo Hudng din s6 998/HD-CDTKV ngay 07/12/2017 cua Ban thuong vy Cong
doan Than —~ Khoang san Viét Nam. Thoi gian chuyén ngach, niang bic luong dugc
thye hién theo quy dinh ctia Tap doan Cong nghiép Than — Khoang san Viét Nam.

- Phu cap d6i voi can b Cong doan khong chuyén trach dugc thuc hién theo
Quy dinh ctia Tong Lién doan Lao dong Viét Nam.

Di¢u 24. Thi tuc chuyén ngach, ning bic lwong ddi véi cin b cong doan
chuyén trich.

- Khi du diéu kién theo quy dinh dé chuyén ngach luong, nang bac luong thi
ca nhan viét don xin chuyén ngach luong (hodc néng bac luong), ¢6 xic nhin cua
Chu tich Cong doan don vi, Thu truéng don vi va pho t6 Bao hiém xa hoi (BHXH).

- D6i v6i Chu tich Cong doan cac don vi truc thuge dén thoi gian ning bac
lwong thi ca nhan viét don, ¢ xac nhan cua Cap uy dong cép va pho 10 BHXH.

- Ho so giri vé Ban td chirc Cong doan Than — Khoang san Viét Nam, Ban to
chire ¢6 trich nhi¢m béo céo dé Chu tich Cong doan Than — Khoédng san Viét Nam
ky ban hanh quyét dinh.

Di¢u 25. Ché dd huu tri ddi véi can b) cong doan chuyén trich.
25.1. Phan cép tham quyén giai quyét ché do huu tri.
- Ddi v&i Chu tich, Pho chu tich Cong doan Than — Khodng san Vi¢t Nam, do

Ban thuong vu Cong doan Than — Khodng san Viét Nam dé nghi Tong Lién doan
Lao dong Viét Nam ra quyét dinh nghi ché do huu tri.

- Céan bd cong doan chuyén trach dén tudi nghi huu theo ché d6 BHXH, Ban
thuong vu Cong doan Than — Khoing san Vi¢t Nam théng bao bang van ban trude

06 thang; trude 03 thang tinh dén thoi diém nghi huu Cong doan Than — Khoang san
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Viét Nam ra quyét dinh nghi huu dé Co quan chuyén mén noi can bo cong tac giai
quyét ché do huu tri theo quy dinh cia Nha nuée. Ché dé huu tri dbi voi can bo
cong tac tai Co quan Cong doan TKV giao cho Ban t6 chirc thuc hién theo quy dinh
cua Nha nudc.

- Truomg hop can bd cong doan chuyén trach chua du tudi nghi huu, nhung
du thoi gian dong BHXH, vi ly do stc khoe, trinh d§ nang lyuc, hoan canh gia dinh ..
¢O nguyén vong duge nghi huu trude tudi thi co thé viét don tur nguyén nghi huu
truge tudl (co xdc nhan cua Cong doan don vi) gui vé Cong doan Than — Khoang
san Viét Nam dé xem xét giai quyét.

25.2. Can bg cong doan (chuyén trach va khong chuyén trach) khi nghi ché do
huu tri dugce té chire Cong doan tang qua luu niém theo phan cap quan 1y.

Piéu 26. Gidi quyét don thw, khiéu nai, t6 cdo

- Can by cong doan chuyén trach duge quyén va chiu trach nhiém vé tinh
trung thuc, ding din trong ndi dung khiéu nai, t6 cao va thuc hién ding nhimg quy
dinh trong luat khiéu nai, to céo.

- Nhitng ndi dung khiéu nai, td céo c6 lién quan dén cén bo lam viée tai Co
quan Cong doan TKV, Chu tich Cong doan Than — Khodng san Viét Nam, to chirc
kiém tra, xac minh, két luan theo ding quy dinh cua luat khiéu nai, 16 céo.

Diéu 27. Mot s6 quy dinh khic

Cha tich Cong doan cic cap triu trach nhiém truéc Ban chap hanh Cong doan

cac cap va Cong doan cap trén, to chirc thuc hién Luat Cong doan, DILU 1¢ Cong

doan Vi¢t Nam, Nghi quyét, Chi thi ctia Cong doan cap trén va dong cap; tham gia

day du moi cudce hop Ban chap hanh, hoi nghi, hoi thao .v.v. do Céng doan cap trén

t6 chire; khi di cong tac xa ra khoi co quan tir 05 ngay tro 1én phai béo céo xin phép
Thuong vu Thuong tryc Cong doan Than — Khoang san Viét Nam.

Diéu 28. Quin 1y ho so cin bd cong doan chuyén trich

28.1. Cong doan Than — Khodng san Viét Nam quan 1y toan bo ho so goc, sb
BHXH cua can b lam viéc tai Co quan Cong doan TKV.

28.2. Cong doan Than — Khodng san Viét Nam quan 1y hd so ban sao phd to
¢0 cong ching cua toan bd can by cong doan chuyén trach. HO so goc va s6 BHXH
cua can b cong doan chuyén trach ¢ don vi nao thi do chuyén mén o don vi do
quan l_\'/.

. Khi ¢6 quyét dinh diéu dong, luan chuyén, tiép nhin cin bo cong doan
chuycn tmch cua cac Cong doan trye thudc, thi can bd cong doan chuyén trach ndp
ho so (phd t6 cong ching) vé Ban t6 chire Cong doan Than — Khoang san Viét Nam.

28.4. Khi ¢6 quyét dinh diéu dong, tiép nhan can bd vé cong tac tai Co quan
Cong doan TKYV, thi can bd cong doan phai ndp hd so goc va sé BHXH vé Cong
doan Than — Khoang san Viét Nam.

28.5. HO so can by cong doan chuyén trach gom:
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- So yéu 1y lich do can b cong doan ty khai c6 dén anh (4x6) duge dong dau
gidp lai do dia phuong hogc Thu truéng co quan, don vi tham tra xdc nhén, ky tén
dong dau (cac trang trong Iy lich duoc dong dau giap lai).

- Ban sao gidy khai sinh (c6 cong chitng).

- Gidy kham strc khoe trong thoi gian 06 thang tro lai (tir cép bénh vién huyén,
thi trg 1€n).

- C4c van bing, chimg chi (ph6 t6 cong chimg).

- Céc gidy to lién quan dén c4 nhan trong qua trinh hoc tép, cong tic & dia
phuong, co quan, don vi noi ¢4 nhan da tirng cong téc.

28.6. Hang ndm céan by cong doan chuyén trach tu khai b6 sung ly lich cia
minh theo quy dinh hién hanh (c6 xé4c nhén ctia Co quan).

CHUONG VIII
TO CHUC THUC HIEN

Pidu 29. T chirc thue hién.

Céac Uy vién Ban thudng vy Cong doan Than — Khoang san Viét Nam c6
trach nhiém chi dao thuc hién quy ché nay trong pham vi duge phan cong phu trach.

- Cac Uy v1ep Ban thuong vu cac Cong doan true thude c6 trach nhiém to chirc
trién khai quy ché nay.

Trong qua trinh thyc hién quy ché ¢6 nhitng vuéng méc, phat sinh cac don vi
béo céo, phan anh ve Thuorng tric Thuong vu Cong doan Than — Khoang san Viét
Nam xem xét stra d6i bd sung./ Lod—

_TM. BAN CHAP HANH
Ao\, CHU TICH

S P Lé Thanh Xuin
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